Employee Web Portal

Acrux Staffing provides an Employee Web Portal for you to see information concerning your employment. This
portal includes:

® your pay stubs and W-2's

e the ability to change your payment method, your address, phone number, etc.

e insurance enrollment, for those who have qualified

¢ informational documents, some of which may change occasionally
You may access the Employee Web Portal through this link: http://hirequestlic.com/employee/

Viewing your Account:

If you have already set up your account, enter your Social Security Number and password.
If you have NOT set up your account, click register.
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Registering (creating an account):

Enter your Social Security Number and last name. The system will find your existing information. Then create a
password.
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Because your account includes your financial information, we must agree that you can make legal decisions

(such as how you wish to be paid) online. That agreement looks like this with these buttons below:

Welcome, Wilson
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Important Notice: Hire Quest, LLC is required by law to provide certain notices and disclosures.
Hire Quest, LLC can only provide these notices and disclosures and other information SSN Password:

electronically if the employee or applicant consents.
g

If you agree, enter your SSN and password, then click | Accept.

Using the Portal:

When you enter the portal, you'll see a screen that looks like this one.

Click on anything. If you have any suggestions, please tell a branch employee.
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